
Final Transcript 
Requests

A step by step guide









Do not use helenastudent.org 
email address here

2020    2024





Type in the name of the 
college, select from the list



Change to HOLD FOR GRADES

Free until mid-July
Then it becomes  
$9.40



• Transcript orders will 
be sent once grades 
are finalized, goal is 
June 12th
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